¢% @PASS suppiy REQUESTS

electronic Portal for Account Managment, Service & Supplies

How to order copier, fax and printer supplies online

Go to customers.rjyoung.com RiYoung)
e Enter your username and j
password

e click the “Log In" button ¢z ePASS
Log In or Sign Up for access

Login to your
account

*If you need to request a login,
click on “New User? Sign up now.”

Use “Search” bar to find
Equipment »
e Enter Equipment ID
e Hit “Enter” key on keyboard

or click the a Q

SEARCH =

02

Find
Equipment

Find: Equipment/ltem

Click on Equipment ID Number to select the Equipment

Back GRCodes S

EQUIPMENT/ATEM @ @m

03

Select

ON RECORD.

Description Serial numbar Contact Phone Customer Location

‘CANON IMAGEPROGRAF IPFTS0 L ARGE FORMAT DVE PRNTER anvmor? RIYOUNG COMPANY LLE (16000)
WIDE FORMAT ROWS.

E q u | p me n‘t — A e RIYOUNG COMRRNY LLE 10000)
DO econwesossse contn cazero00aa RAYOUNG CONPANY LLE 1000
DOIEY  econ e sossse covea casmeoosts R4 YOUNG COMPANY LLC (10000)
i e 40ssSe COPER [r— RIVOUNG CONPANY L1 15000,
IETTETEY  ccory DESKTOP 5 USKR 4 YEAR MANTENANCE ooy SONMAC BS993 RJYOUNG COMPANY LLE 150001

(continued)

| Your productivity is our mission.

RJYoung
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Online Copier/Printer Supply Requests

How to order copier, fax and printer supplies online

04

Choose Supplies

05

Enter Supply
Quantities

06

Save your order

Need Help?

Select “Supplies” at the
top of the page
e Click the icon

EQUIPMENT/TEM

Select Items & Quantities

e Enter Item Quantity
beside requested items
and press “"OK"

Enter Item Quantity

mm

1320B014CA CANON MC-10 IPF755 MAINT $69.00
CART IPF760/765

3630B003AA IPF755 PF-04 PRINTHEAD $450.00
IPF760/765

4511100042 OCE 24X500 20 LB 3"CORE 2 $48.24
ROLLS PER CTN.

4511100052 OCE 30X500 20LB 3" CORE $59.72

BOND (2 ROLLS / CARTON)

Click the “Save” button
on the top right to enter
your order

*  You will receive an

email when this order
has been fulfilled

Call RJ Young at 800.347.1955

r— x

RJYoung

Your productivity is our mission. ’



